Severe Weather and Emergency Policy
East Mississippi Regional Library 

Statement of policy purpose:

In order to fulfill its mission of public service the East Mississippi Regional Library will make every reasonable effort to open to the public as scheduled, consistent with safe access for the public and staff. However certain situations such as severe weather and emergencies may warrant a change in library business hours. 
Severe Weather:
The decision to close, postpone opening or close early due to inclement weather will be made by the library director and/or the library board chairperson based on local weather conditions and alerts.  In addition, if the school system which is local to a particular library branch is closed or on a delay due to weather conditions, that library branch will also close or be on a delay. 

In the event that inclement weather makes it unsafe to open the library building, the library director or designee will notify staff that they should not report to work or that the library will open on a delayed schedule. 

In the event of severe thunderstorms, high winds, or tornados during business hours, library staff should move patrons away from windows and other areas where glass is present into areas such as interior hallways, restrooms, or interior rooms with no windows until the danger is passed. 
Once the danger has passed, the staff should check for injuries and check the building for damage.  If there are injuries, 911 should be immediately called. In the event of building damage staff members should notify the library director immediately. 
Emergencies: 
While it is impossible to anticipate every emergency situation that may arise, the library director and/or library board chairperson may close any EMRL branch location when, in his or her best judgment, conditions are such that they pose a serious safety risk or danger to staff and/or patrons. Librarians should alert the library director when conditions warrant closure if possible. However, if in the judgement of that staff person the safety of library staff or patrons is under immediate threat, all appropriate actions including notifying local law enforcement, evacuation of a library building, etc., should be taken immediately to ensure the safety of those individuals before an attempt is made to contact the director. 

Every staff member should be familiar with the layout of the library building, as well as each exit from the building. If it is necessary for a library building to be evacuated, library staff must first make certain that it is safe to evacuate, and then ensure that the evacuation proceeds in a quick and orderly fashion until all members of the public and staff have left the building. The building will then be secured to the extent possible (doors locked, security system armed, etc.) based on the current situation. 
Emergency kits, including basic first aid supplies, a flashlight and batteries, biological hazard gloves and masks, and a battery-operated radio, will be maintained at each branch’s circulation desk and in the regional library office. These kits should be checked periodically to make sure supplies are replenished when necessary. 

Following any emergency, staff members will be required to submit a written report to the library director. The library director will provide a report on the emergency and its handling to the board of trustees at their next meeting.

General Policy and Procedure: 
Staff members who are notified that they should not report to work based on the above situations will receive their regular pay. Staff on sick or vacation leave during an emergency closure will have their time charged to those pay accounts. Depending on the exact nature of the emergency closure, key staff may be required to report to work. 

The Library Director or designee should notify the public of library closings using any or all of the following methods: Facebook, Twitter, the library webpage, local media outlets. 


