Purchasing and Procurement Policy
East Mississippi Regional Library 
Purchasing and Procurement:
The East Mississippi Regional Library System shall maintain the following Purchasing and Procurement Policy. At all times and under all circumstances, even when not specifically stated below, the EMRL Purchasing and Procurement policy shall be consistent with the procedures described in the Mississippi Code 1972 Annotated § 31-7-13. All purchases are subject to review by the EMRL Regional Board of Trustees. 
Bidding procedure for purchases not over $5,000.00:
· The EMRL Regional Board of Trustees has authorized the library system director to make purchases of single items or services costing less than $1,500.00 without prior board approval. For purchases of this amount, the director shall make every effort to obtain the item or service needed at the price which is the lowest available to the library system. 
· The purchase of a single item or service costing between $1,500.00 and $5,000.00 must have prior approval by the Regional Board of Trustees. The board may also require the director to collect up to three written 
quotes for their review before they make their final decision. 
Bidding procedure for purchases over $5,000.00 but not over $50,000.00:

· Purchases which involve an expenditure of more than $5,000.00 but not more than $50,000 exclusive of freight and shipping charges may be made from the lowest and best bidder without publishing or posting advertisement for bids, providing at least two competitive written bids have been obtained. 
· All purchases of this amount must have prior approval by the Regional Board of Trustees based on written bids collected by the library system director. 
Bidding procedure for purchases over $50,000.00:

· Purchases which involve an expenditure of more than $50,000.00, exclusive of freight and shipping charges, may be made from the lowest and best bidder after advertising for competitive bids once each week for two consecutive weeks in the Clarke County Tribune, the Jasper County News, or both publications when relevant. 
· The Regional Board of Trustees has designated that bids for this amount be received in a sealed envelope at the library system headquarters. 
· All purchases of this amount must have prior approval by the Regional Board of Trustees based on sealed bids collected by the library system director. 
Purchases involving grant funds:

· Items/services purchased as a result of grant funding will follow the procedures outlined by the grant’s individual requirements. If no procedure is specified, the library system shall follow the above policy based on the actual amount of funds the library will expend from its budget toward the purchase. 

